BRIDGEWATER HIGH SCHOOL JOB DESCRIPTION
POST TITLE

Level 4 Teaching Assistant (Maths)
GRADE:

TA Level 4, G6 SCP 15 – 22


37 hours per week / 39 weeks per year



Actual Salary £20,513 - £23,563
REPORTS TO

Head of Maths Faculty
LINKS TO:

SENCO


Maths Teachers
Leadership Team
MAIN PURPOSE:

To provide support for pupils, the teacher and the academy in order to raise standards of achievement for all pupils, by utilising advanced levels of knowledge and skills when assisting with planning, monitoring, assessing and managing classes, and to encourage pupils to become independent learners, to provide support for their welfare, and to support the inclusion of pupils in all aspects of academy life. In addition to this:
You will work alongside a committed team to provide crucial support to students who need close attention, to help their learning.

· Work under the direction and within an agreed system of supervision from a qualified teacher

· Compliment the teachers' delivery of the national curriculum and contribute to the development of other support staff, pupils, academy policies and strategies

· Undertake specified timetabled teaching duties as agreed with the Head of Faculty 

· Work collaboratively with teaching staff and assist teachers in the whole planning cycle and the management/preparation of resources.

· Supervise whole classes during the short-term absence of teachers including PPA
JOB PROFILE 

Planning

· Plan and prepare lessons with teachers, participating in all stages of the planning cycle, including lesson planning, evaluating and adjusting lessons/work plans.

· Develop and prepare resources for learning activities in accordance with lesson plans and in response to pupil need.

· Contribute to the planning of opportunities for pupils to learn in out-of-academy contexts in line with academy policies and procedures.
Teaching and Learning

· Within an agreed system of supervision and within a pre-determined lesson framework, teach whole classes.

· Provide detailed verbal and written feedback on lesson content, pupil responses to learning activities and pupil behaviour, to teachers and pupils.

· Motivate and progress pupils’ learning by using clearly structured, interesting teaching and learning activities.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Promote and support the inclusion of all pupils, including those with specific needs, both in learning activities and within the classroom.

· Use behaviour management strategies, in line with the academy’s policy and procedures, to contribute to a purposeful learning environment and encourage pupils to interact and work cooperatively with others

· In accordance with arrangements made by the Principal, progress pupils’ learning in a range of classroom settings, including working with individuals, small groups and whole classes where the assigned teacher is not present.

· Organise and safely manage the appropriate learning environment and resources.

· Promote and reinforce children’s self-esteem and independence and employ strategies to recognise and reward achievement of self-reliance.

· Encourage acceptance and integration of children with EAL or from different cultures and/or with a different first language, or special needs.

· Support the role of parents/carers in pupils’ learning and contribute to/lead meetings with parents/carers to provide constructive feedback on pupil progress, achievement and behaviour, maintaining sensitivity and confidentiality at all times.

Monitoring and Assessment

· With teachers, evaluate pupils’ progress through a range of assessment activities.

· Assess pupils’ responses to learning tasks and where appropriate, modify methods to meet individual and/or group needs.

· Monitor pupils’ participation and progress and provide constructive feedback to pupils in relation to their progress and achievement.

· Assist in maintaining and analysing records of pupils’ progress.

· Contribute to programmes of observation and assessment as planned by the teacher and provide reports, evaluations and other information to assist in the provision of appropriate support for specific children.

· Support the teaching staff with reporting pupils’ progress and achievements at parents’/carers’ meetings which are usually held outside academy hours.
SUPPORT FOR THE SCHOOL

· Comply with school policies and procedures relating to child protection, health safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned).

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the school ethos, aims and development/improvement plan.

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils taking the initiative to develop appropriate multi-agency approaches.

· Attend and participate in regular meetings as appropriate.

· Participate in training and other learning activities as required.

· Establish own best practice and use to support others.

· Assist with the planning of opportunities for pupils to learn in out-of-school contexts, according to school policies and procedures and within working hours.

· Contribute to the identification and execution of appropriate out of school learning activities which consolidate and extend in school activities.
· Partake in the academy’s performance management process
The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

BRIDGEWATER HIGH SCHOOL PERSON SPECIFICATION

POST TITLE:

LEVEL 4TEACHING ASSISTANT (MATHS)

GRADE:


G6 SCP 15 - 22
E = ESSENTIAL

D = DESIRABLE

· Ability to work effectively within a team environment, understanding

E

classroom roles and responsibilities

· Ability to build and maintain effective working relationships with all pupils 
E

and colleagues.

· Ability to promote a positive ethos and role model positive attributes

E

· Ability to work with children at all levels regardless of specific individual

E

need and identify learning styles as appropriate.

· Ability to adapt own approach in accordance with pupil needs


E

· Ability to continually develop and extend own working practices


E

· Excellent personal numeracy and literacy skills




E

KNOWLEDGE & UNDERSTANDING

· Advanced understanding of the Maths curriculum                             

E

     (within specified age range/subject area) 

· Understanding of principles of child development, learning styles and

E

independent learning.

· Working knowledge of relevant policies/codes of practice/legislation

D

· Understanding of inclusion, especially within a school setting


E

· Experience of resources preparation to support learning programmes

E

· Effective use of ICT to support learning including use of interactive 

E
Whiteboard technologies
·  Understanding of other basic technology – video/ DVD, photocopier

D

QUALIFICATIONS

· GCSE Maths Grade 5 or above






E

· A Level Maths









D
· Minimum 2-year experience of working with children in an educational

E

      setting (within specified age range/ subject area).

· Willingness to participate in relevant training and development opportunities.
E

· Training in special educational needs strategies




D

· Specialist subject knowledge in the Maths curriculum/resources 
 

E

PROFESSIONAL VALUES AND PRACTICE

Must be able to demonstrate all of the following 

· High expectations of all pupils; respect for their social, cultural, linguistic, 

religious and ethnic backgrounds; and commitment to raising their educational achievements.

· Ability to build and maintain successful relationships with pupils, treat them 

consistently, with respect and consideration, and demonstrate concern for 

their development as learners.

· Demonstrate and promote the positive value, attitudes and behaviour 

they expect from the pupils with whom they work.

· Ability to work collaboratively with colleagues, and carry out role effectively, 

knowing when to seek help and advice

· Able to liaise sensitively and effectively with parents and carers,

recognising role in pupils’ learning.

· Able to improve their own practice through observations, evaluation and 

discussion with colleagues.
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