	BRIDGEWATER HIGH SCHOOL 


	CHARGING FOR SCHOOL ACTIVITIES INCLUDING TRIPS POLICY 


	Section A Introduction

	The purpose of this is to set out our policies on charging and remission for school activities and school visits. This takes account of Sections 449-462 of the Education Act 1996 which sets out the law on charging for school activities in schools maintained by local authorities in England.  This policy also complements information given in “A Guide to the Law for School Governors” (Chapter 23). Furthermore this policy informs parents on low incomes and in receipt of benefits of the support available to them when being asked for contributions towards the cost of school visits.


	Section B Statements and procedures

	Education

As a school we will not charge for the following, although we may seek voluntary contributions as detailed below in the section Voluntary Contributions

· education provided during school hours (including the supply of any materials, books, instruments or other equipment); 

· education provided outside school hours if it is part of the National Curriculum, or part of a syllabus for a prescribed public examination that the pupil is being prepared for at the school, or part of religious education;

· tuition for pupils learning to play musical instruments if the tuition is required as part of the National Curriculum, or part of a syllabus for a prescribed public examination that the pupil is being prepared for at the school, or part of religious education; 

· entry for a prescribed public examination, if the pupil has been prepared for it at Bridgewater High school; 

· examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the school rather than opting to resit .

As a school we will charge for: 

· any materials, books, instruments, or equipment, where a child’s parent wishes him to own them;

· optional extras (see below); 

· music and vocal tuition, in limited circumstances (see below).

Optional Extras

Charges will be made for some activities that are known as “optional extras”.  Where an optional extra is being provided, a charge will be made for providing materials, books, instruments, or equipment. Optional extras are:

· education provided outside of school time that is not:

a) part of the National Curriculum;

b) part of a syllabus for a prescribed public examination that the pupil is being prepared for at the school; or

c) part of religious education examination entry fee(s) if the registered pupil has not been prepared for the examination(s) at the school;

· board and lodging for a pupil on a residential visit.

In calculating the cost of optional extras an amount will be included in relation to:

· any materials, books, instruments, or equipment provided in connection with the optional extra;

· non-teaching staff;

· teaching staff engaged under contracts for services purely to provide an optional extra, this includes supply teachers engaged specifically to provide the optional extra; 

· the cost, or a proportion of the costs, for teaching staff employed to provide tuition in playing a musical instrument, where the tuition is an optional extra.

Any charge made in respect of individual pupils must not exceed the actual cost of providing the optional extra activity, divided equally by the number of pupils participating. It must not therefore include an element of subsidy for any other pupils wishing to participate in the activity whose parents are unwilling or unable to pay the full charge.  

Furthermore in cases where a small proportion of the activity takes place during school hours the charge cannot include the cost of alternative provision for those pupils who do not wish to participate.  Therefore no charge can be made for supply teachers to cover for those teachers who are absent from school accompanying pupils on a residential visit.

Participation in any optional extra activity will be on the basis of parental choice and a willingness to meet the charges. Parental agreement is therefore a necessary pre-requisite for the provision of an optional extra where charges will be made.

Voluntary Contributions

Nothing in legislation prevents a school governing from asking for voluntary contributions for the benefit of the school or any school activities and as a Governing Body it has been decided that we may exercise this right. We accept that occasionally there will be times when voluntary contributions are sought in the supply of some materials, books, instruments or other equipment . If this is the case it will be made clear to parents that there is no obligation to make any contribution. Also no child will be excluded from an activity simply because his or her parents are unwilling or unable to pay. However, if the activity cannot be funded without voluntary contributions, this will be made clear to parents at the outset. 

It is important to note that no child should be excluded from an activity simply because his or her parents are unwilling or unable to pay. If insufficient voluntary contributions are raised to fund a visit, then it must be cancelled. This policy seeks to make clear this position. Any correspondence to parents should also seek to make this clear. For appropriate wording please use the following:

“£xxxx will cover the cost of your child’s place on this trip. This payment is voluntary, but if sufficient contributions are not received, the trip may not take place”

If a parent is unwilling or unable to pay, their child must still be given an equal chance to go on the visit. Furthermore, when making requests for voluntary contributions to the school funds, parents must not be made to feel pressurised into paying as it is voluntary and not compulsory.  

Residential Visits

We will not charge for the following although we may seek voluntary contributions as detailed above in the section Voluntary Contributions

· education provided on any visit that takes place during school hours;

· education provided on any visit that takes place outside school hours if it is part of the National Curriculum, or part of a syllabus for a prescribed public examination that the pupil is being prepared for at the school, or part of religious education; and 

· supply teachers to cover for those teachers who are absent from school accompanying pupils on a residential visit.  

We will charge for:

· board and lodging as long as the charge does not exceed the actual cost.

Parents who can prove they are in receipt of any of the following benefits will be exempt from paying the cost of board and lodging: 

· Income Support (IS);

· Income Based Jobseekers Allowance (IBJSA);

· support under part VI of the Immigration and Asylum Act 1999;

· Child Tax Credit, provided that Working Tax Credit is not also received and the family’s income (as assessed by Her Majesty’s Revenue and Customs) does not exceed £15,575 (Financial Year 2008/09);

· the guarantee element of State Pension Credit; and

· an income related employment and support allowance that was introduced on 27 October 2008.

Foreign Exchanges
We encourage foreign exchanges. However, for the purpose of our charging policy we regard exchanges as enrichment activities rather than core elements of the curriculum. However, given that part of the purpose of an exchange is to experience different educational environments we recognise that exchanges must for some or all of the time coincide with school dates. To ensure equality of access, exceptionally we may be able to provide some additional financial support for the “away leg” of the exchange. Finally, any hosting arrangements must be subject to CRB clearance.

Music Tuition

Although the law states that all education provided during school hours must be free, music lessons are an exception to this rule.  

Charges will now be made for teaching either an individual pupil or groups of any appropriate size to play a musical instrument or to sing. Charges will only be made if the teaching is not an essential part of either the National Curriculum or a public examination syllabus being followed by our pupil(s).

Transport

We will not charge for the following although we may seek voluntary contributions as detailed above in the section Voluntary Contributions.

· Transport for pupils to other premises where we have arranged for pupils to be educated;

· Transport provided in connection with an educational visit.




	Section C Additional Information & Guidance

	Please see Appendix 1 for a flow chart to support the decision making process for trips
Please also see our policy regarding parents who act as hosts.



	Section D Key documents/legislation and web links

	Charging for School Activities www.teachernet.gov.uk/management/.../chargingforactivities
Produced by: Fair Access Division  Department for Children, Schools and Families,3rd Floor, Sanctuary Buildings, Great Smith Street, London. SW1P 3BT




	Section E Frequently asked questions

	Question: Does the school support trips?

Answer: Yes. We also recognise the enormous commitment and work that colleagues put in and that without this, Bridgewater would be far less enriching experience. 

Question: What can we charge for?

Answer: Last year the Governing Body approved a Charging Policy which was based on government guidelines. This gives specific details. However, if a trip is an essential part of the school curriculum you can only charge, if appropriate, for such things as overnight accommodation. Therefore, if a trip is essential the costs must be underwritten by the school and/or faculty to ensure equality of access. Furthermore, certain parents, dependent on certain criteria, will potentially be exempt from all charges. The point is that if a state school says something must happen it must be prepared to foot the full cost. That said, voluntary contributions for the trip’s cost can always be sought. Clearly, therefore colleagues need to be mindful when planning a trip that it is cost effective.

Question: Why do there now seem to be so many restrictions on trips? It seems as if we are being discouraged from taking trips.

Answer: We do not want to discourage trips. However, we have no choice but to work under some tight restrictions which are costs, legal requirements and equal opportunities. There is however, a distinction between trips that go out during the school day and trips that happen predominantly outside the school day. For trips occurring outside the school day there is far more latitude in terms of what we can charge for and approve.

Question: What trips get approval during the school day?

Answer: The only trips that can be approved during the school day- and that includes alternative curriculum weeks, are ones which are essential to the curriculum or pastoral workings of the school. They must be open to all relevant pupils irrespective of cost. Occasionally, however, under exceptional circumstances there may be some discretion.

Question: Is it possible to just offer a trip for a small number of students on a first come first serve basis?

Answer: This may have happened in the past. However, it is potentially discriminatory and may contravene any equal access provision, especially where there is a cost attached. Trips that go out during the school day should be open to all pupils and not limited by cost. Exceptions for this would be planned trips such as reward trips where there are strict criteria and they form part of the school’s policies for rewarding good behaviour; such trips though cannot solely be dependent upon a child being able to pay. Therefore, whilst voluntary contributions might be sought the school again would potentially need to underwrite the full cost of the trip as it is deemed “essential”.

Question: What about trips like ski trips and Martha’s Vineyard?

Answer: These trips occur outside the school day and therefore are stand alone and the full cost can be charged. That does not mean however, that we may exceptionally offer some financial assistance but funding for this is extremely limited and has only ever occurred exceptionally.
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